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Farm IT 3000 — Accounts

Introduction

This manual is a supplement to the FarmIT 3000 Help which is provided as an online help file when
the software is installed on your computer. This manual is intended to provide a reference for farmers
and accountants using or auditing FarmIT 3000.

Although this is not a book on accounting, we hope it provides you with enough accounting
knowledge to not only enable you to keep your accounts but also enough to analyse them and your
business.
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The Accounts

Keeping farm accounts is not complicated provided you understand the basics of accounting, why you
are doing it and how the software works. Keeping accounts is often seen as a chore to satisty
government demand, for tax and VAT purposes. However they also provide you with details of how
well your business is doing and this reason may be more important to you than the VAT man.
Accounts may also be important for your bank or if you ever want to sell your business.

FarmIT 3000 provides a full double entry book keeping system that an accountant would understand
with minimal introduction to the software, although double entry does not mean more work, it does
mean that the accounts can be validated and errors identified more easily.

Accounting Basics

The main role of accounting is to record the financial transactions your make, then allow you to
analyse those transaction to ensure the business is running correctly. One vital aspect of this is to
identify what parts of your business are making money and what parts are costing you money.

To achieve this you first need to write the details of sales and purchases down in a list. This list is
known as a ‘Ledger’. The entry in the ledger describes the details of the sale or purchase. This entry is
known as a ‘Transaction’.

Each transaction has a certain amount of data associated with it, for example.
Date, Ledger Reference Number, Account, Description, Credit, Debit.

12/06/2006, 01, Stock Sales, Sale of 3 Sheep, £175.00, 0.

In the example above you see we have recorded that on the 12 June 2006 we sold 3 sheep for £175.
The account entry of ‘Stock Sales’ identifies the part of your business where this income is from. The
actual name of the account is up to you.

In a simple farm business you could record all sales of animals to the account ‘Stock Sales’ and
similarly all purchases to an account called ‘Stock Purchases’.

However the aim of specifying the account is to allow us to analyse at the end of year which accounts
are making more money, therefore if we did record all sales of animals under one account we may
then not easily identify sales of different types of animals, for example sheep from cattle, or ewes from
lambs.
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In double entry book keeping each sale or purchase transaction will actually be a minimum of two
records, hence the term double entry. So we would not only record what we have sold but also where
the money went (in what cash or bank account) for example. If you were given a cheque for the sheep
above and paid it into your current bank account, it would be recorded as follows.

Date, Ledger Reference Number, Account, Description, Credit, Debit.

12/06/2006, 01, Stock Sales, Sale of 3 Sheep, £175.00, 0.
12/06/2006, 01, Current, Payment for xxxx, 0, £175.00,

You will see that the ledger reference is the same, thus linking the two transactions, the account is
‘Current’ account, and it has been debited with 175.00. This may seem a little odd, but in double entry
systems, paying money into bank accounts is always recorded as a debit, paying out as a credit.

The reason is simple, if you now add up the two transactions, credits = debits
This simple calculation ensures that at all times the entries in the ledgers must add up to the same

figure, If they don’t we must have done something wrong. When they do add up the transactions are
said to ‘balance’.
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Basic Farm Details

Before you start you just need to enter your basic farm details, name, address etc. These will be used
when printing invoices,

Farm Details f'>__<|

General |Financial || Program Options || Certifications and Approvals |

FARMIHOLDING MAME: | BORDER SOFTWARE |

HOLDIMNG MUMBER: | 55/439/0078 Holding Mumber should be in the Format =i 0
HERD MUMBER: (LK) | 301322 HOLDING TYPE: | AH - Animal Holding ~
FLOCK NUMBER: | 301322 Yield Region: | Wales L'

Holders Personal Details

Titke: | b | sumame: | TomkINs witiss: ||

Forenames: | ™ |

Address
BORDER FARM Telephone: | 01547 520699
19 NORTOM STREET Fazx:
Town: | KNIGHT N eMail:

Counky! | POWYS

Post Code: | LDF 1ET

Report Options

Letter Head Title: | Border Softuare

oK |[ Cancel ]

Then on the financial tab, enter your VAT number (if VAT Registered) and VAT periods.

Earm Details D__q

| General | Financial |Program Options | Certifications and Approvals |

Finarcial Year Stark; | Sepkember ~

WAT Settings
WAT Mumber: | GE 1234 5647483 |

VAT Period: | Monthly vl

YAT Perind Start: | april v|

Cash Accounting [

Sales Invoices

show Sales Invoice Thems to 3 Decimal Places. 1.E half pennies [

oK | [ Cancel
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Chart Of Accounts

As described above we can define the accounts we want to use or analyse. The list of these accounts is
known as the ‘Chart of Accounts’. FarmIT 3000 when first installed has a list of accounts already
defined for you, however these may not be exactly what you want, but you can add new accounts or

delete unused accounts.

A number of these accounts are ‘system accounts’ and can not be removed, for example the ‘VAT
account is used to track VAT, ‘Accounts Receivable’ and ‘Accounts Payable’, to track money owed,
‘Current’ the default bank account.

To open the chart of accounts select the ‘Chart of Accounts’ option from the main Farm menu.

'@' FarmIT 3000 Gold - Cannon Farm - Todays Tasks List
File BELM Customers Suppliers Cattle  Fields Sheep Dogs, Cats and ©
Farri Details "? ﬁ -

Lirked Holdings ESIT Agriﬂent TruTest
Farm Locations

Farm Equipments lays Tasks List

- r v owrow

Farm Cperators
Farm Diary
Farm Contacts

-

Farm Vet
Farm Beekeepers
Farm Advisers

ort Dated:22/06/2

eeeEees| |2

Medicines, Chemicals, Fertilizers Ekc »
Arable Crops 3
Farming Grant Scheme 3

Stock Management Groups

Accounts Chart of Accounts
Ledgers Mew Account

Payment Terms
Pawment Methods
YAT Tax Codes
Syskem Units

List Enterprises
Mew Enterprise

YOU NEED TO REVIEW THE CHART OF ACCOUNTS BEFORE YOU START. YOU MAY
WISH TO MODIFY IT.
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FarmIT 3000 Accounts

The Chart of Accounts lists the account name, description, type and enterprise.

zii Chart of Accounts

Account - Description Type Enterprise L
accounts Payable Accounts ..
Accounts Beceivable Accounts ...
arable marketing Arable marketing charges Expenze Arable Crops
arable-sundries sundries for arable enterprize Expenze Arable Crops
Bark Charges Bank Charges for services,...  Expense
breeding cattle sales Sales of breeding cattle Income Beef Cattle
capital - inroduced Capital infoduced into the b, Other Agzet
Capital Carried Forward Equity =
CasH CASH account Bank,
Cazual Labour Casual Labaour Expensze
Cat food Food for cats Expenze
cat/dog food dog & cat food Expensze
cattle - straw Straw for cattle Euxpenze Beef Cattle
cattle feed Cattle Feed Expensze Beef Cattle
cattle haulage cattle tranzport cogts Expenze Beef Cattle
Cattle purchazes Cattle purchazes Expensze Beef Cattle
Cattle subsidies cattle subsidies Income Beef Cattle
cattle sundries cattle sundries Expensze Beef Cattle
cattle vet & med cattle wet & med Expenze Beef Cattle
cattle-Mizc income Mizc income into cattle acc...  Income Besf Cattle
cattle-store sales store cattle sales Ihcome Beef Cattle
cereals Sales of organic crops Income Arable Crops
Chicken Feed Feed for chickens Expenze
clathing ‘whork, and safety clothing Expensze
Commizsions Commizzion on the zale of h...  Expense
Contract Work Contract work, income Ihcome
contract work-sheep contract work on zheep flock Expense Lamb Production
contract-arable Contract work, on Arable en..  Expenze Arable Crops
contractwark-forage Forage contract costs E xpenze Forage Produchon
Cull Cows Income fram cull cows Ihcome Besf Cattle
cull ewes cull ewe zalez Inzome Lamb Production ¥

To edit or delete an account ‘double click’ on the account name to open the details of the account.

%]

Account Information

Account Mame: Fir'li:E:hEﬂ:i beef cattl |

Drezcription:

Catlle for glaughter

Type af Account; |In|:|:|me w |

Enterprize; | Beef Cattle L |

Opening Balance

Apnount: Ijl Drate: |I:|1 A05/2003 V| [ Set Balance ]
[+ b
ﬁ | 3 [ 1]9 ] [ Cancel ] [ Delete ]
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Default System Accounts

Default System Accounts are fixed and used within the system to track specific accounts for example
VAT. The default accounts cannot be deleted or modified.

Current: default bank account — represents your main business account.
Accounts Receivable: represents all outstanding income (customers who have not paid you).

Accounts Payable: represents all unpaid bills, (suppliers you owe money).
VAT: System VAT account — to which all VAT is debited or credited

Types Of Accounts

The system breaks accounts down by type. This is primarily for analysis but also so we may limit the
selection of accounts when creating invoices, entering bills etc. The type of account effects how the
transactions are displayed on the ‘profit and loss’ and ‘balance sheet’ reports.

Main Account Types

Bank: - The account represents a physical bank account.
Income: - The account represents money received from the sale of assets (items on invoices)
Expense: - The account represents money paid in exchange for goods or services (items on bills)

Cost Of Goods Sold: - The account represents money paid specifically for items that will be resold.
This may include for example ‘Store Cattle’ or ‘Lambs’.

Tax: - VAT account
Credit Card: - Similar to a bank account
Equity: - Money introduced by the owner

Loan: - Money borrowed by the business and being repaid.
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Enterprises

If you analyse the FarmIT accounts as a whole they will provide the general overall profitability of
your farm, however you may wish to know whether the sheep are making more money than the cattle.
In other words, break the farm down into enterprises.

The first step to achieving this is to create more detailed accounts for cattle and sheep. For example it
is no good recording the sale of sheep and cattle under the same account of ‘Stock Sales’ we need
more detail, so we need to create at least two accounts.

‘Sheep Sales’ and ‘Cattle Sales’
In reality we may actually want more e.g.

Lamb Sales

Cull Ewe Sales
Wool Sales

Ram Sales, etc, etc

And

Store Cattle Sales

Cull Cow Sales

Bull Sales

Finished Cattle Sales, etc, etc

Similarly we need to break down the expense accounts into more detail.

Sheep VET and Med,
Sheep Feed
Sheep Contract Work, etc , etc

And

Cattle VET and Med
Cattle Feed
Cattle Contract Work etc, etc

The next step is to create two enterprises, ‘Cattle’ and ‘Sheep’ and to assign the various accounts to
these enterprises. Within FarmIT 3000 you may create as many as you like and even change the
enterprise or delete it.
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Payment Methods

The system lets you define your own payment methods. To list the current payment methods select the
‘Payment Methods’ option from the ‘Farm’ menu. You may then ‘double click’ on the name, to edit
or delete the method or ‘double click’ on ‘<new>’ to add a new payment method.

iZ2 Payment Methods

Payment Methods =
Bank. Transfer
Cazh
Cheque
Credit Card
Debit Card
LNEW

Payment Method

Method | Cheque

L Ok, J [ Cancel

Payment Terms

The system lets you define your own payment Terms. To list the current payment terms select the
‘Payment Methods’ option from the ‘Farm’ menu. You may then ‘double click’ on the name, to edit
or delete the entry or ‘double click’ on ‘<new>’ to add a new payment term.

£2 Payment Terms

Temnsz - Mumber of D ays ;]

30 Days a0

B0 DATS B0

CASH SALE i

CHEQUE BY RETURM PLEASE a0

Credit Card Payment 0

Cazh On Delivery 0

1 Week &

15 Days 15

Lnews

Payment Terms

A :E:[l D
Period in days;

L OF. J[ Cancel ][ Delete J
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System Units

The system lets you define your own units. To list the current system units select the ‘System Units”’
option from the ‘Farm’ menu. You may then ‘double click’ on the unit, to edit or delete the entry or
‘double click’ on ‘<new>’ to add a new unit.

£E5 System Units

Uit = Dezcription
100 Litre: 100 Litre
Bales Bales of Hay
Ea each or one of
g Gramme
Ka Kilogram
litre:s litre:s
il milli litres
tablet zingle tablet
<news:

System Unit

Dezcription:

Bales of Hay

L Ok, “ Cancel J[ Delete J

Cloze
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Customer and Suppliers

Within FarmIT 3000 each customer and supplier, has his or her own personal details recorded.
Although you may create a customer record as you enter your invoice, it is easier to enter them first.
You may create a new customer record by selecting the ‘Add Customer’ entry from the ‘Customer’
menu.

When you open a customer or supplier details record, the record not only shows contact information
but also shows any outstanding invoices (unpaid) and historic invoices (paid), allowing you to see
what the customer has purchased in the past. Similarly supplier records list bills and historical orders.

Ml Customer - Border

General | Contacts | Certifications | Historical Orders | Motes | Outstanding Invoices |

Compang |D;|_B-07:I-er | Compary: |Eorder Software Ltd |
Account; | | Holding Mumber if applicable; | 324 2426 [
Trading/|Invoice Address: Usual Delivery Address:
19 Morton Street 13 Morton Street
Knighton Knighton
Povays Powys
LD7IET LD71ET
Contact: |Maltin Tamkins | Categany: | v|
Tel No: | 01547 520699 [ WAT Number: | |
Fax Mo im 537 520699 |
EMail: ! Martin. Tomkine@E orderS oftware. com |
Wb Site: ! v, B orderSoftware. com |

[ Save ] [ Cloze
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Customers

Invoices

When you sell something to a customer you need to create an invoice, even if it’s a cash sale and the
customer pays straight away. This has two purposes, firstly to give the customer a copy of the invoice
for his records and secondly to record the sale in your records, assign the income to an account and
calculate VAT.

In farming it is standard practice for a Market or Slaughter houses to produce the invoice for you, and
on that invoice also list the charges and deductions for processing your animals. These charges are
often referred to as ‘Contra Charges’. You still need to enter this invoice into FarmIT in order to
record the sales. FarmIT allows you to specify the contra charges on the invoice, thus ensuring we also
record the charges and associated VAT.

To create a new invoice select the ‘New Invoice’ option from the ‘Customer Menu’

¥ FarmIT 3000 Gold - Cannon Farm - Todays
File Suppliers Cattle Fields  She

=G CusEomEers

g Mew Cuskamer
Prink Find
Delete
M Fie st
M Lin
M His Mew Invoice
W -5 Find Invoice
W 5h Last Invoice ort [
!?_' Fa  List Invaices
By me _
w' Fe List Received Pavments

El_i h Receive Payment

ll Fe|  lssue Credit Mote or Refund

47 55 |isk Credit otes
WMe  Cd Credt Note
. Fak

™ Keep Holdings | '|
m
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The new invoice looks as follows

£ Invoice -
Custamer: i v | D tails Administration
Address Delivery Address Status: | New |nvoice |

Irvoice Number: Essign Next | Invoice Date: |Z’EB?DDB * | OurRef |

ltem | Order Mo Prod Code = Description Account Unit | Oty Price VAT SubT..
<news

[] Cantra Charges and Deductions

ltem | Order Mo Prod Cade = Description Account Unit | Oty Price WAT SubT...
<hews

Termns: Lv3 Total Deductions 0.00

Muotes: Total WAT on Deductions 0an

Tatal Met 0.00

Total VAT 0.00

Invoice Taotal 0.00

[. Save ] [ Cloze ] Drelete

First select the Customer from the drop down list. This will update the customer and bring in his
address, now select the date. The next invoice number in the system will be automatically assigned.

£ Invoice -

Customer: |we|sh|:00| -Welshpool Livestock Sales v|[ Details Administration
|
Address Delivery Address Status: | New Invaice |

The Smithfield
Mill Lane
Welshpool
Powviys

Sv21 TEL

Irwaice Number: | Assign Mest | Inwoice Date: | 22/08/2008 Vl Our Ref: | |

Itern | OrderMo FrodCode = Description Account Unit | Qy Price VAT Sub T...

[[] Cortra Charges and Deductions

Item | OrderMo Frod Code = Description Account Uit | Gty Price VAT Sub T...
Lnews
Terms: w Toatal Deductions 0.00
MNotes: Tatal ¥AT on Deductions i
Total Met 0.00
Total VAT 0.00
Irnvoice Total 0.00

Save ] [ Close ]
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Now click on the word ‘<mew>’ in the item list. This displays the details of the item being sold.

Invoice Item

Customer Purchasze Order Number: |

Product Code or Reference: |Eattle |

Drezcription [tem:

3 Beef Cattle I
|

Seling Price: [500.00 | G| 3| Unit: |Ea v TotalPrice: [1.50000 | |
Account; |RER w WaT Code: |

Delete

Fistures Dizpozal
GFPG - directors income

|nterest received —

Lamb Salez

Land M anagement Grants

rachineryhire

kA akor Yehicle Disposal e

Enter the details of the item. You may be as specific as you like, if entering a contra invoice for
example from a slaughter house it is up to you whether you list each animal or not - you may choose to
put a single entry for all animals.

The most important thing however is to allocate the sale to an account. It is at this point that you need
to think about what accounts you are using. In the example we have selected ‘Finished beef cattle’. So
the £1500 will be shown at the end of the year as income from Finished beef cattle.

The list of accounts at this point only shows accounts of type ‘income’, so you can only pick an
income account.

Finally you also need to pick the VAT code, which in this case is 0, but not always. If you are VAT
registered and sold a tractor second hand you would have to charge VAT at 17.5% of the sale price.

You then need to go on to enter any other items, in this example we will leave it as just one.
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So the invoice now looks like this...

£ Invoice - |;I |EJ |'>_<|
Customer: i welshpool - "Welshpool Livestock Sales v i Details Adrinistration
Address Delivery Address Satus: | Mew Invaice |
The Smithfield
Hill Lare
‘wielshpool
Povys
521 FBL
Invoice Mumber: [Kssign Next | Invoice Date: | 22/06/2006 ~ | OurRef: |
ltem | Order Mo Prod Code | Description Account Urnit | Gy Price WAT SubT...
1 Cattle I Hereford Steers Finished beef ... Ea 3.00 500.00 0.00 1,500.00
<news

[[] Contra Charges and Deductions

ltem | Order Mo Prod Code | Description Account Urnit | Gy Price WAT SubT..
<news
Terms: I w Total Deductions 0.00
Mates: Total ¥AT on Deductions 0.00
Tatal Met 1.500.00
Total VAT 0.00]
Invoice Total | 1,500.00]
[ Save ] ’ Cloze ]

If there were no contra charges you may now complete the invoice, maybe select the payment terms
and add any notes. Then click the ‘Save’ button to save the invoice and assign the next invoice
number. You may then print the invoice by clicking on the print toolbar icon or selecting the ‘Print’
option from the ‘File’ menu.

FarmlT 3000 Gold - Cannon Fa
Zatkle

Farm Customers  Suppliers

[ FarmIT 3000 Gold - Cannon Farm - In Data Source i
— € - annon tarm - on Open Demo Database

File Farm Customers Suppliers Cattle  Fields Database 3
= [7: ﬂ PFint. .
Prink Refresh GE= Prink Previgw
: Print Setup...
™ Maps | £ Invoi 4
o, il Fiald- or |_
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Contra Charges

If the invoice contains contra charges, once you have completed the details of the items sold you need
to enter the details of the charges. First tick the ‘Contra Charges’ tick box.

Customer: |we|shp00| -"Welshpool Livestock Sales v| Ditails Adrinistration
Address Delivery Address Status: | Mew Irvaice |
The Smithfield
Mill Lane
“w'elshpool
Powyz
Sv'21 FBL
Irwvoice Number: | &ssign Hext Invoice Date: | 22/06/2006 Our Ref;
ltern | Order Mo Prod Code | Description Account Unit Oty Price waT SubT..
1 Cattle 3 Hereford Steers Finished beef ... Ea 3.00 500.00 0.0a 1.500.00
<news

Contra Charges and Deductions

ltern | Order Mo Prod Code | Description Account Unit Oty Price waT SubT..
CREw

Terms: w Total Deductions 0.00

Notes: Total VAT on Deductions 0.oo

Tatal Met 1.500.00

Total VAT 0.0

Irvoice Tatal 1.500.00

L Save J [ Close ] [elete

Now click on the word <mew> to enter the details of the charges.

Invoice ltem

Customer Purchaze Order Mumber: |

Product Code or Fieference: | |

Descrption [tem;
MLC Lewy

Seling Frice: (1450 | Ot | 1] Urit: |Ea + | Total Frice: | 14.50
¥| VAT Code: |T17.3 v

Delete

Account:

MLE Lewy

k4 ator Wehicls Additions
office

Postage

Frofessional Fees
Quota Leased or Purchazed
R ates

Fieqular Labour

R ent

Rent Of Glun Teq
Seeds

zheep - straw

>

<
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Once again it is up to you whether you actually enter the details exactly as shown on the physical
invoice you have been given by the market or choose to summarise them into one entry (enly if the
VAT code is the same for all). The important bit is that you now allocate the expense to an expense
account. The list of accounts for this section only shows expense accounts rather than income
accounts, so you can only pick an account of type ‘expense’.

So the expense account ‘MLC Levy’ is going to be debited with £14.50.

Once again don’t forget to select a VAT Code.

Complete the entry and click the ‘OK’ button.

The invoice now looks as follows.

£ Invoice -
| welshpool - wWelshpool Livestock Sal | i Administration
Cusztomer: :wes poo elshpoal Livestock Sales :| Detailz . :
Addess Delivery Address Satus: | Mew Invaice |
| The Smithfield
| Mill Lane
!\-\-"elshpool
| Powys
iSY21 7BL
Invoice Number: -AsmEN;:t | Invaice Drate; |22JDBJ20EIB R Our Ref: i |
Item | Order Mo Prod Code | Description Account Urnit | Oty Price WAT SubT..
1 Cattle 3 Hereford Steers Finished beef ... Ea 3.00 500.00 0.a0 1,500.00

LR

Contra Charges and Deductions

Item | Order Mo Prod Code | Description Account Unit | Oty Price Wi T SubT..
1 MLE Lewy MLC Lewy Ea 1.00 14.50 254 14.50
<REw
Tems: [ " Total Deductions | 1450/
| Sl
Motes: | Total ¥AT on Deductions 254
Tatal Met 1.48550
Total VAT 254
Invoice Taotal 1,482.96
[ Save ] ’ Cloze ]

Add any other charges in a similar manner.

Total VAT on Deductions: When you calculate VAT you may choose to round the half pennies either
up or down, (as long as you always do it the same way). This will sometimes result in the VAT being
1 penny out. To overcome this you may modify the total VAT on deductions to the correct amount.
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Receiving Payment From Customers

Whether the Customer pays you the moment you give him his goods and invoice, or he takes 3 months
to pay, you need to enter into the system that he has paid and where the money has been deposited.

To receive a payment select the ‘Receive Payment’ option from the ‘Customer’ menu. The receive
payments form is then displayed. First select the customer.

£ Receive Payments

Il velshpool - \Welshpoal Live Sales] w | Cietailz
Date: | 22/06/2006  + |
Method: v‘ Cheque Mo. or Reference: | |
Amount; |D | [click on the invoices included in this payment to add up payment amount)
Outstanding Invoices
Invoice Date Date Due Termsz Amount
|:|22E 22/06/2006  22/06/2006 148296
Depozit To Account: |Currenl w | Deposit Reference: |
[ Save And Cloze ] [ Save fnd Mew ] [ Cloze ]

The pending unpaid invoices for the customer are then listed.

Enter the date of the payment, method for example cheque, and cheque number or reference.
Now tick the bills being paid, you may receive a cheque, for example, that pays multiple invoices.
Finally select the bank account where the money is going, the default current account is selected

automatically so you must change this if necessary. You may also add a deposit reference if you
choose such as the number of your paying in slip.
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Suppliers
Bills (Supplier Invoices)

Entering a supplier bill is similar to creating your own invoices. To enter a bill select the ‘Enter Bill’
option from the ‘Supplier’ menu. If you actually paid the bill at the time of purchase you may enter the
bill and pay it at the same time by using the ‘Enter Cash, Cheque or Card Purchase’ option, which is
basically the same as entering the bill but also pays it straight away.

The “Enter Bill” form looks as follows. Once again first select the supplier. Then enter the invoice
number, date and terms. The date defaults to ‘Today’s Date’, so make sure you change this if
necessary to the date of the invoice. Then enter the total amount of the bill.

= Enter Bills

Supplier: IBDHDEH - Border Software Ltd “ | Details Administration

Invoice No: | 123455 | Ivoice Date: | 22/06/2006 I Status: | |
Terms: -3-0 Dapz

Smount: |410.04 |
Bill Items: B

Fief Account Description Oty Uit Cozt Total Cozt | WAT Code VAT SubT...

[Cen..

Total NET: |0 |
TatalVAT: [0 |

Total Selected ltems: 0

[ Save find Cloze ] [ Save dnd Mew l [ Cloze J Delete

Now click on the <new> entry in the list, the item details form is displayed.
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Enter the details of the item purchased, the cost will automatically come in as the total bill amount.
Change this if necessary i.e. if there are multiple bill items at different rates. And most importantly
select the expense account to which the item is to be charged.

Bill liem X

Supplier: | EORDER | petsis |

Supplier Cade: |FarmIT |
Description: |Farml T 3000 - Gald

Total Price: [410.08 | Unit Price:[342.0000 | aty: |1 | Llnits:
WAT Code: | T17.5 v [v] Amount includes VAT

Account: |[£

M akes:

W
L

cat/dog food
Cattle - straw
cattle feed
cattle haulage
Cattle eurchases

Delete

<

Finally click the ‘OK’ button to add it to the bill.

=4 Enter Bills
Supplier: iBDHDEH - Barder Saftware Ltd o | Details Administration

Irwoice Mo: |‘|23455 | Invoice Date: |E.-’_DEI_2_DE | Status: | |
Temis: |30 Daps v | Payment Due: |22/07/2008 o]
Amaurt; |410.08
Bill Items: '
Fief Account D escription by Unit Cost Total Cost VAT Code VAT SubT...
o Buginess So...  FamlT 3000 - Gold... 1.00 349.0000  349.00 T17.5 £1.08 410,08
<h...

Unallocated costs: [-0.00 | Total MET: [243.00
TotalWaT: |61.08
Total Selected Ikems: | 410,08

’_ Save dnd Cloze ] [ Save dnd Hew J l Cloze ]

You may add other items as required. The system will ensure that the items added do add up to the
total bill amount. If they do not a warning box will pop up and you must check you have entered the
amounts correctly.

Click the ‘Save and Close’ button to save the bill.
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Paying Bills
To pay a suppliers bill, select the ‘Pay Bills’ option from the ‘Supplier’ menu. The pay bills form is
then displayed listing all pending bills.

£ Pay Bills
Supplier: |ShnwAIIBiIIs v“ Detals_ |
D ate: .t’-‘-.ccnunt:|Eurrent v|
Method: |Cheque v| Cheque Mao: |D |

Total Amaount Paid: I:I

Unpaid Invoices

|hrvaice Supplier D ate Date Due Terms Tatal Ama... Digcount | Amount C
I:l BS23456 BORDER MA2/2004  31A2/2004 30 Days 117.50 0.oo 117
I:l 123456 BORDER 22/06/20068  22/07/2006 30 Days 410.08 0.oo 41C
< | &

Tatal Selected ltems: | 0,00 |

[ Save snd Cloze ] [ Save dnd New ” Cloze ] Delete

Now select the supplier to pay. Enter the date, account (bank) method, enter a cheque number if
applicable and total amount paid. Then tick the invoices you are paying.

£ Pay Bills
Supplier: |EDF|DEF| - Barder Saftware Ltd w | Detailz
Date: | 22/06/2006 ﬁ?«ccount:|l:unent v|
Method: |Eheque v| Cheque Mo: |45 |
Toatal Amount Paid: | 117.50
Unpaid Invaoices
Invoice Supplier Date Date Due Terms Tatal Ao, Dizcount | Amount C
W4E523456 | BORDER 01A12/2004 | 31/ 4 | 30Days 11750 000 117
[ J123486 BORDER 22/06/2006 22/07/2006  30Daps 410.08 0.0o0 410
< | &

Tatal Selected ltems: | 117.50 |

[ Save And Cloze ] [ Save dnd Mew ] [ Cloze ] Delete

Note you may pay multiple bills at once, or pay only part of a bill.
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VAT

If you are VAT registered, accounting for VAT is a very important part of the accounting system. For
farmers it also has added importance because you tend to claim rather than pay VAT.

FarmlIT 3000 tracks the VAT in its own account ‘“VAT’, with all entries being made in the ‘Nominal
Ledger’. Like any account you may analyse the entries in the nominal ledger, however the VAT
account has its own special reports and forms.

Recording the VAT is simple as it is part of entering the bill or generating an invoice, however the
actual VAT date, i.e. the date that you are liable to pay the vat of a transaction, depends upon your
chosen system of accounting. You have a choice of either ‘Invoice’ or ‘Cash’ accounting. The VAT
Date effects when you actually see the transaction in your VAT Return (VAT 100) report. This choice
needs to be indicated on the ‘Financial’ tab of the Farm Details form.

Invoice Accounting

If you choose invoice accounting you are liable to pay the VAT on an invoice you generate, based on
the invoice date. Similarly you may reclaim the VAT on a bill you receive based on the bills date.

Therefore your VAT 100 report (VAT return) includes all invoices and bills for the period irrespective
of whether you have been paid by the customer or you have paid the bill.

Cash Accounting

If you choose cash accounting you are liable to pay the VAT on an invoice you generate only when the
customer pays you. The VAT date is based on the date you receive the payment. Similarly you may
reclaim the VAT on bills only after you have paid them and based on the date of your payment.

Therefore your VAT 100 report will list only invoices you have received payment for and bills you
have paid. You are not liable to pay VAT on invoices that have not been paid.
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VAT 100 Report (VAT Return)

The VAT 100 Report is designed to allow you to easily complete your VAT 100 Form (VAT Return)
for a selected period. To create a new VAT return select the ‘New VAT Return’ option from the
‘Bank’ menu.

When the form opens the system will initially check if you have any unclaimed (uncommitted) VAT
Transactions in the system who's effective VAT Date is before the period start date. You will then be
prompted to select any of these transactions in the current VAT report. You may also select the
transactions and clear then so they now longer get displayed. Normally you will not have any such
transactions however if you receive a bill late it may have a date relating to a previous VAT period. If
you already claimed the period we need to carry forward the unclaimed VAT into the next return.

VAT 100 - THE VAT RETURN

VAT Return ID: | <new:

Date Period: | Last Quarker w
Period From: (0170202006  » | o0 [01j0Sf2006

WAT Return Ref: | 01 February 2006 - 01 May 2006 (excusive)

YAT Due On Sales (BOX1): | 1,566.49

E)E]

WAT Due On EC Aguesitions (BOXKE): ]
Tokal VAT (BOx3): | 1,866.49

YAT Reclaimed ©n Purchasest BOX4): 1,554.69

£

Tokal WAT To Pay or Reclaim (EOxS): | 311.80

MET Sales (BOXG): 15,027.59
Total MET Purchases (BOx7): | 28,473.08

MET EC PURCHASES (BOxE): | O

FEEE

MET EC Sales (BO®9): |0

COMMIT WAT TRANSACTIONS

Close

When you complete your VAT return you need to ‘Commit’ the VAT transactions. This records the
Transactions with the VAT return reference (simply the dates of the return) and ensures that
transaction are only included in a VAT return once, and that any unclaimed transactions entered after
the VAT return has been committed are carried forward to the next VAT return if the date is before the
start date of the selected period. You may view the transactions that make up the entries by clicking on
the “I..” buttons
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VAT Transactions _

WAT Transactions relating to sales

Transac... Date VAT Date | Description Account Credit Debit
[CMi-va.., t1j02j2..,  22/022... Invoice : 208, Customer .., WAT 0,00 175000
DNL-VA... 06/02§2... 04j03/2... Invaice : 206, Customer @ ... WAT 0.00 11.49
DNL-VA... 24i02§2... 19J03/2... Invoice : 209, Customer @ ... WAT 0.00 105.00

Totals Credits = 1866.49, Debits = 0,00, Balance = 1866.49

Cancel

You also then have a record of exactly how each VAT return looked when you completed the VAT
return form.

You may list historical VAT returns by selecting the ‘List VAT Returns’ option from the ‘Bank’
Menu.

MName Start Date Finish Date | Total VAT OnSales | Total VAT On . WAT Paid or Claim Met Sales Met Purchases

£ 1 May 2003 - 01 August 2003 [exclusive) 01/06/2003  01/08/2003 198,58 E93.87 -495.29 R E7ES1 32503.09
10 1 August 2003 - 07 November 2003 (exclusive] /082003 01411/2003 22373 153352 -1.303.73 34.281.43 23.402.07
il 01 Movember 2003 - 07 February 2004 (exclusive) 0141142003 0140242004 492,74 3570.68 -3.077.94 36.492.06 20.586.75
12 1 Febuary 2004 - 07 Map 2004 [exclusive] /0242004 01./05/2004 26.55 1.466.56 -1.440.01 1278577 2853631
13 01 May 2004 - 01 August 2004 [exclusive) 01/05/2004  07/08/2004 3168 1.413.43 -1.101.81 1650067 24.201.33
14 1 August 2004 - 07 November 2004 (exclusive] 01/08/2004 0141172004 EO7.28 5.106.70 -4.492.42 20,284 BE 32,745.25
15 01 Movember 2004 - 01 February 2005 [exclusive]  01/11/2004  01/02/2005 181.20 264194 -2 460.74 2287519 28,780.98
16 1 Febary 2006 - 07 Map 2005 [exclusive) m/02/20068  01/05/2008 0.00 342737 3427 37 5 464 96 37.800.75
17 0 May 2005 - 01 August 2003 [exclusive) 01/05/20056  01/08/2005 20012 1.956.23 -1.756.11 18.35063 36.400.24
12 1 August 2005 - 07 November 2005 (exclusive] 01./08/20058  01/11/2005 228455 4,704 57 -2420.02 RpCCrRex] 42,860.70
13 1 Movember 2005 - 01 February 2006 [exclusive]  01/11/2005  01/02/2008 175.00 381042 -3630.42 16.931.94 3483818

Cloze

You may ‘double click’ on a list entry to open the VAT Return.
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VAT 100 - THE VAT RETURN f'5__<|

YAT Return 10

Date Period:

Petiod From: | | to: | |

WAT Return Ref: | 01 August 2005 - 01 Movember 2005 (exclusive) |

AT Due On Sales (BOX1): 2 284,55 @

WAT Due On EC Aquesitions (BOX2):

Total ¥aT (BOx3): | 2,284.55

YAT Reclaimed On Purchases( BOx4): | 4,704.57 E]

Total VAT To Pay or Reclaim (BOXS): | -2,420.02

MET Sales (BOXE): m E]

Total NET Purchases (BOX7): m E]
HET EC PURCHASES (BOXE): |:| -
MET EC Sales (BOXa): |:|

DELETE WAT RETURN ‘

Close:

You may then delete the VAT 100 Record by ‘clicking © the ‘DELETE VAT RETURN’ button. The
VAT 100 record will be deleted and all transactions reset to unclaimed.
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VAT Tax Codes and Rates

You may add/define/delete and edit Vat tax codes and rates within the system.

From the Farm menu select the ‘VAT Tax Codes’ option from the main ‘Farm’ menu. This displays
the list of VAT codes.

i5% VAT Tax Codes |Z| |E| E'
Tax Code Rate Syztem Default =
TO n.00 Mo
T135 1380 Mo
T14.9 14.90 Mo | ]
T17.5 17.50 ez
TG 5.00 Mo
Th.33 h.33 Mo
<nEws
< | JJ

To add a new tax code double click on the <new> entry in the list. To edit or delete one double click
on the Tax Code. The details of the record are then displayed.

VAT Code ]

Tax Code: | |
Rate: | 175%  Default VAT Code: [7]

[ (]4 H Cancel ” Delete ]

The name of the tax code is up to you, but we would suggest that it reflect its value, the rate is the %
value of the cost. You will note that the above example T17.5 is set as the default value, which will
automatically be applied to bill and invoice items.
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VAT Periods

The default VAT period is quarterly starting on the 1% April. You may however change this on the
Farm Details — Financial Tab. Where you may also change the VAT Period start date.

| General | Financial |Pr0gram Options || Certifications and Approvals |

Financial Year Skart: | May L

WAT Setkings
YAT Mumber: | 404273385 |

YAT Period: | Cuarkerly w

i IManthl
YAT Period Start:
Year!

Cash Accounting

Sales Invoices

show Sales Invaice Trems to 3 Decimal Flaces, LE half pennies [

I K ] [ Cancel
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Paying VAT
Should you calculate that you need to pay the VAT man some money, you do this by simply writing
him a cheque.

First however add ‘H.M. Customs and Excise’ to your list of suppliers. Then select the ‘ Write
Cheques’ option from the ‘Bank’ menu. Select the Supplier you are paying and enter the amount of
the cheque. You then need to account for the amount paid in a similar way to entering a bill. Click on
the word <mew> and select the account to which this payment is to be charged. In the case of writing a
cheque for VAT, select the VAT account. DO NOT select a VAT Rate as in this case it would not

apply.

=3 Cheque Number -

Account; | Current w | Cheque No: |2 | Dale:| 22/06/2006 vl
Payee: | HM Customs &nd Excize - HM Customs &nd E scize - | Dretailz Fresented: I:I 0.
Amnaunt: B00.00
|Five Hurdred Pounds |
ltem | Account Aot VAT VAT Code Motes
1 Wi 500,00 0.0o0
SREws
I Save And Close ] [ Save ind Hew ] [ Cloze l Delete

Then click ‘Save and Close’ to complete the transaction.
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Entering VAT Refunds

Because most farmers get a refund from H.M Customs and Excise for the VAT they have paid FarmIT
3000 provides a specific form for receiving this payment.

To enter a VAT refund select the ‘Receive VAT Refund’ option from the ‘Bank’ menu. The following
form is displayed.

Receive VAT Refund X

Date: |22/06/2006 |+

Received From: | H.M Customes and Excise |

Payment Method: | Bank Transfer v| Zheck Mo, or Reference; |

Amaunt: | S00|

Income Account ko which the amount will be recorded e.g. "Subsidy!

Income Accounk:

Bark Account where the money will be deposited e.q 'Current’

Deposit To Account; | Current v|

[ Ok, l[ Cancel ]

Change the date if required, enter the payment method and amount, then the account to which the
funds are deposited, the Current account will be displayed by default so change this if necessary.
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Cheques

You may record the writing of a cheque either via the ‘Write Cheques’ option on the ‘Bank’ menu or
by simply specifying a cheque number when paying a bill, which automatically creates a cheque
record.

IF YOU ARE PAYING A BILL YOU SHOULD ONLY DO THIS VIA THE PAY BILLS
FORM .

You are restricted from using the same cheque number more than once, and may list all the cheques
using the ‘List Cheques’ option on the ‘Bank’ menu. You may then double click a cheque to see its
details.

You will not be able to delete a cheque from the list if it was part of a ‘pay bills’ transaction. You may
however delete the ‘pay bills’ entry, which will also delete the cheque.

Un-presented Cheques

When paying a supplier by cheque there is of course no guarantee the supplier will actually cash the
cheque. Un-presented cheques (cheques you have written but which the supplier has not presented to
the bank) represent a liability. Although you bank account may say it has £500 in it, if an un-presented
cheque exists you could suddenly find you have no money or your account is suddenly overdrawn
when the cheque is presented. It is therefore important that we keep tabs on the date cheques are
presented and identify any that are un-presented.

When you reconcile a bank account the date that the cheque is presented will be automatically updated
within the system. You may also get a list of ‘un-presented’ cheques by selecting the ‘List un-
presented Cheques’ option from the ‘Bank’ menu.
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Bank Reconciliation

Bank reconciliation is one of the most important parts of accounting, and serves as a check that
everything has been entered correctly.

Reconciling a bank account is important for the following reasons.

1. It ensures that any bank transactions or charges are added to the system.
2. It provides a check upon whether moneys have been deposited correctly.
3. It provides tracking of the presentation of cheques and therefore outstanding liabilities.

Reconciliation is normally performed from your bank account statement so with your statement in one
hand open the bank reconciliation form by selecting the ‘Reconcile Bank Account’ from the ‘Bank’
menu. By default the form displays all the transactions for the month previous to the current date — but
you may change these dates to those that best represent your statement

il Bank Account - Current

Account: | Current ¥ Statement Start Date: |01/04/2008  w End Date: |01/05/2006  w
Shows: | Al Tranactions + | Statement Opening Balance: | 7,500.00
Transackio.,. = Stateme...  Details PaidIn  Paid Qut Balance

:0310412006 Lnknown Cheque - 2351 C 15hepherd - payment for goods ... 0.00 630,00
| |0&f04/2006 Unknawn Direct Debit British Telecommunications plc - payme. .. 0.00 3783
| |0&f04/2006 Unknawn Direct Debit British Telecommunications plc - payme. .. 0.00 35,65
| |18/04j2006 Unknown Bank Transfer LLoyds TSE - pavment For goods and... 0.00 33.23
| |19/04j2006 Unknown Bank Transfer E George & San - payment For goods... 0.00 15742
| |19/04/2006 Unknawn Bank Transfer E George & Son - pavment For goods., .. 0,00 202400
| |15/04/2006 Unknawn Bank Transfer Service @arage - payment for goods. ., 0.00 175.61
| [19/04j2006 Unknown Bank Transfer Service @arage - payment for goods. ., 0.00 55,51
| |19/04j2006 Unknown Bank Transfer E George & San - payment For goods... 0.00 513.00
| |19/04j2006 Unknown Bank Transfer Service Garage - payment For goods. .. 0.00 107.35
| |15/04/2006 Unknawn Bank Transfer Service @arage - payment for goods. ., 0.00 304,00
| |15/04/2006 Unknawn Bank Transfer Jones & Co {welshpool) Limited - pa... 0.00 2,30
| [20/04j2006 Unknown Bark Charges 0.00 50,00 bl
Total Transaction: | 15 Tokal Depaosits: | 0,00 Tokal Payments: | 0.00
Skatement Closing Balance: | 2,453.53 Zalulated Closing Balance: | 7,500.00
Statement | System Balance Error: | 5 046,47
[ Add Transaction or Charge ] l Save l l Close l

Set the opening bank balance from your statement and the statement closing bank balance from your
statement. This will result in a Statement / System Balance error indicating that there are unrecognised
transactions.

Now tick the transactions that appear on your bank statement, and adjust the statement date if required.
Once complete click on the refresh button to recalculate the closing balance.
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iini Bank Account - Current

FarmIT 3000 Accounts

Account: | Current w Staterent Start Dabe: |017/04/2006  w End Dake: |01)05/2006
Show: | All Tranactions w | Statement Cpening Balance: | 7,500,000
Transactio.., = Stateme...  Details PaidIn  Paid Out Balance
WJ19/04/2006 19/04/2006  Bank Transfer E George & Son - payment for goods... 0.00 1687 .42 6575.54
WF19/04/2006 19/04/2006  Bank Transfer E George & Son - payment for goods... 0,00 Z024.00 551,54
WF19/04/2006 19/04/2006  Bank Transfer Service Garage - payment for goods... 0.00 175.61 4376.23
WJ19/04/2006 19/04/2006  Bank Transfer Service Garage - payment for goods... 0.00 55,81 4320.42
WF19/04/2006 19/04/2006  Bank Transfer E George & Son - payment for goods... 0.00 513,00 307,42
WF19/04/2006 19/04/2006  Bank Transfer Service Garage - payment for goods... 0.00 107,35 3700.07
WJ19/04/2006 19/04/2006  Bank Transfer Service Garage - payment for goods. .. 0.00 304,00 3396,07
WF19/04/2006 19/04/2006  Bank Transfer Jones & Co (Welshpool) Limited - pa... 0.0a 7230 332377
WF|z0/04/2006 20{04/2006  Bark Charges 0.00 50,00 3273.77
WFlz1/04/2006 21/04/2006  Bank Charges 0.00 10,00 3263.77

I:|24,|'D4,|'2DDE. Uniknon Cheque - 2354 Mational Fallen Stock Compare Led -, 0.0a 176.34
WFz5in4/2006 25/04/2006  Cheque - 2355 DM, Roberts - payment For goods ... 0.00 36,42 3227.35
~
Total Transaction: | 16 Total Deposits: | 0,00 Total Payments: | 4,272.65
Statement Closing Balance: | 3,227.35 Calulated Closing Balance: | 3,227 .35
Statemnent [ System Balance Error: | oo
[ Add Transaction or Charge l [ Save ] [ Close ]

If you have reconciled all the transactions that are on your statement the ‘Statement / System Balance
Error should now be zero. If not check your transactions again as you may need to add bank charges or
ensure you have entered all the received payment, cheques etc into the system. It may be that your
statement shows a transaction that you have not entered — e.g a Debit Card payment. In this case you
will need to enter this as a bill, then come back to the bank reconciliation — refresh it and tick off this
new entry.

When the reconciliation balances to zero you can be sure that you have got all the entries in.

It may also be a good idea to view ‘All unreconciled transactions’ at some point so you keep track of
items such as un-presented cheques that fall outside of you current statement dates.
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Adding Bank Charges

If you need to add bank charges click the ‘Add Transaction or Charge’ button. Complete the form
ensuring you select an appropriate expense account.

Bank Charges and Other, Payments rs__<|

Tranzaction Date; | 22/06/2006 w
Paid|n:|:| Paid Out: 15.00

Description: | Bank Charges

Bank Account Mame; | Current v

Account to which the transaction is to be recorded,

Expenze or Income Account: Bark Charges w

MHaotes:

I ok " Cancel ” Delete ]

Once the reconciliation is complete click on the ‘Save’ button to save the transactions as reconciled.
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Journal Entries.

Most of the transactions you enter will relate either to an invoice you produce or a bill you receive.

There are however times when the transactions is not related to one of these tasks. For example the

correction of errors, writing off of bad debts, adjustments by your accountant or any other item. For
these transactions the ‘Journal’ provides the record of entry.

To create a new journal entry select the ‘Make Journal Entry’ option from the ‘Bank’ menu. The
journal entry form is displayed.

BNl Journal Entry - |Z”E|E|
Jounal Entry Number. [0 | Date: |FE/06/2008 v
ltem | Account Credit Dehit MHaotes

L New

Total Credits ICI Total Debits ICI Balance l:l

I Save ” Cloge ” Delete l

First check the date.

Then click on the ‘<new>’ entry in the list to add your first item.

x)

Journal ltem

Account: |Falm Bailding Ev ‘
Motes

Diepresiatin of farm buildings)

I Ok H Cancel ” Delete ]

In this example we are recording the financial depreciation of the value of the farm buildings. To do
this we need to first ‘debit’ the ‘ Farm Buildings’ account.
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We then have to enter another item saying where the money has gone, in this case we would then
‘credit’ the ‘Farm Building Depreciation’ account.

&N Journal Entry - |‘._||’E|E|
Jounal Entry Number:|l:| | Date: |23£UE;,.-'2IJDE; w

ltem | Account Credit Debit MHotes

1 Farm Building 0.00 100.00

2 Farm Buildings Depreciation  100.00 0.00
<news

I Save l [ Cloze ] [ Delete l

You may add as many entries as you like, however the total sum of ‘Debits’ MUST equal the total
sum of ‘Credits’. The system will enforce this and stop you creating a journal entry that does not
balance.

Once complete click the ‘Save’ button to save the journal entry.

You may list Journal Entries by selecting the ‘List Journal Entries’ option from the ‘Bank’ menu.



Page 38

FarmIT 3000 Accounts

Transferring Funds Between Bank Accounts.

In addition to the default (Current) bank account, you may create others. Having multiple bank
accounts will of course mean that you will at some point transfer funds from one to another. To
simplify this process, FarmIT 3000 provides a form specifically to record the transfer of these funds.
Although you may still of course write yourself a cheque from the one account and pay it into the

other.

To transfer funds select the ‘Transfer Funds’ option from the ‘Bank’ menu.

Transfer of funds

Date: ‘zsmsfznus 3 |

X

Description: |

Account From which the funds will be transfered.

Frorn Account: ‘

v|

Account where the money will be deposited &.g "Current’

Deposit To Account: ‘

v|

[ ok i ’ Cancel

l

Confirm the date, enter a description for the transaction, the amount transferred and select the ‘from’
and ‘to” accounts. Then click on the ‘OK’ button to save the record.

Transfer of funds

Date: ‘26,!'06,!’2006 7 ‘

&

Descripkion: | Puk some savings away

Account From which the funds will be transfered.

From Account: | Current

J

Account where the money will be deposited . "Current’

Deposit To Account: | Fatm Saving Account

v

I Ok, ] [ Cancel

)
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The Ledgers

The ledgers provide the data storage for FarmIT 3000 accounts just as if you had kept the books
manually. There are three ledgers,

1. The Nominal Ledger
2. The Sales Ledger
3. The Purchase Ledger

Under normal circumstances there is no requirement to alter the data in the ledgers directly, as this
may result in the transactions not being cross-referenced correctly. The ledgers form the basis for the
financial reports, which may be printed or exported to Microsoft Excel etc.

Nominal Ledger

The ‘Nominal Ledger’ is the main ledger and records all the detail of transactions by account. You
may open a report on the Nominal Ledger for a selected period by selecting the ‘Nominal Ledger’
option from the ‘Reports/Financial Reports/Nominal Ledger’ menu.

Date Periad: | This Year | Start Date: |01/01/2006 % | Finish Date: |01701/2007

BORDER SOFTWARE
The Nominal Ledger
Report Dated :27/06/2006 11:21:53

Ledger

Ledaer Reference Aocourt Date AT Date Fulio Ref Tuoe Diebit Credit
HL-Lamb Lamb Sales 21012006 | 21012006 SL-Border- 1140526206 Sales Invoice 0.0 100.00
ML-fecounts Aocounts Receivable | 2101/2006 | 210152006 SL-Border- 1140526206 Sales Invoice 100.00 0.00

Receivable- 1140526206

MLl Sales-1145772002 | Mk Sales 23042006 | 23042006 SL-Border- 1145772002 Sales Invoice 0.0 62.50
Aecourts Receivable | 23042006 | 220452006 SL-Border- 1145772002 Sales Invoice G280 0.00

MLk Sales-1145777983 | Mk Sales 23042006 | 23042006 Opening Balance Opening Balance o.oo o.oo

ML-Bank Bank Charges ZUDSZ006 | 31052006 ML-Currenit-1140038639 Bank Diebit 50.00 0.00

Charges-1148083539

ML-Current- 1140088539 Cument FVOSZ006 | 31052006 ML-Current- 1140088539 Bank Diebit o.o0 50.00

ML-Bank Bank Charges JV0SZ006 | 31052006 ML-Current-1149088461 Bank Debit 50.00 0.00
Charges-114a022461

HL-Current- 1142028461 Currerit 21/05/2006 | 21/05/2006 HL-Current- 1142022461 Bank Diebit 0.00 50.00
MHL-AT-1150920111 T 2206/2006 | Z2/06/2006 PL-BORDER-1150220111 | Purchase Invoice 61.08 o.oo
ML-Buziness Business Software 21062006 22062006 PL-BORDER-1150920111 | Purchase Invoice 240,00 0.00

Software- 1150020111

HL-Accounts FLocourts Payable 2206/2006 | Z2/06/2006 PL-BORDER-1150220111 | Purchase Invoice 0.0 410,02
Payable-1150020111

MHL-Famm Saving Farmm Saving Accourt (26062006 | 26/06/2006 TRANSFER-1151308791 Transfer - Deposit S00.00 o.oo
Fecount-1151308791

ML-Current- 1151308731 Cument 2662006 | 26062006 TRANSFER-1151308791 | Tansfer - Withdrawl o.o0 500.00

ML-Farmm Sawing Farm Saving Account | 26062006 | 26/06/2006 Opening Balance Opening Balance o.oo o.oo
FPooount-1151305744

Tip — You may enlarge the report by hitting the ‘+’ key on the right hand side of your keyboard!
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Due to the double entry mechanics, you will always see multiple entries in this ledger for a single
transaction. For example generating an invoice to be paid later by the customer will generate a
minimum of two entries:

1. Accounts Receivable will be debited with the amount owned by the customer.
2. VAT will be credited with the amount of VAT
3. At least one income account will be credited with the NET value.

The sum of the credits should always add up to the sum of the debits, You may see this and other
information about a transactions by ‘double clicking’ on the ledger reference (column one).

Hominal Ledger Entry

Reference: |MLAAT-1150330111

Transaction Date: | EE/DR/2006 Type: |Purchaze Invoice

WaAT Tawation Date: | 22/06/2006 v WAT Status: |1
VAT Feturn Ref:
Dehit: E1.08 Credit: 0
Account Mame: |WAT w

Description: | Syupplier BORDER, Invaice Mumber 123456

Folic: |PL-BORDER-1150330111

Motes:

Agzociated Transactions:

Ref Date Account Dezcription Dehit Credit
WLAAT-1150980711 22/06/2008 VAT Supplier EORDER. Irvaice... £1.08 n.an
ML-Buginess Software-1180...  22/06/2006 Business Software  Supplier BORDER, Invoice...  349.00 .00
ML-Accounts Papable-1150..,  22/06/2008  Accountz Payable  Supplier BORDER, Invoice... 000 41008
These transactions balance OF. | 410,08 410,08

[ OF. H Cancel ” Delete l

The form shows the details of the transaction and the list of related transactions. It has also added them
up just to check that its OK

You can also see the VAT Date, Status and VAT Return reference; in this case blank indicating it has
not yet been included in a VAT return.

Note you may modify or delete a nominal ledge transaction, however you should only do this if you
are really sure of what you are doing.
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Bad Transactions

The ‘Nominal Ledger’ report ‘Bad Transactions’ lists all transactions in the Nominal Ledger that do
not balance. Under normal circumstances ALL transactions should balance, however should
something go wrong, this list should enable you or your accountant to track down the problem.

Sales Ledger

The sales ledger records the general information about customer sales invoices. It may also be used to
view all the invoices and payments for a specific customer account.

Purchase Ledger

The purchase ledger records the general information about supplier purchase invoices (bills). It may
also be used to view all the bills and payments for a specific supplier account.
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The financial reports are only available in FarmIT Gold and are available under the main ‘Reports’

Planning Eanking IM View Window Help

Menu.

Refresh
Internal Financial Reports

xik
Farm General
Figlds

Cattle

Sheep

Deer Stock,

L A A R

Accounks Receivable  »

Profit &nd Loss {Standard)

Profit And Loss Selected Enterprise

Income and Expenditure By Month

Income and Expenditure By Year

Income Faor & Selected Account By Month
Expenditure For a Selecked Account By Manth

Feed and Suppliments
Fertilizers

Account Payable b
Morminal Ledger b
Sales Ledger »
Purchase Ledger »
Profit and Loss

Graphs b
VAT 3
Cheques

Unpresented Cheques
Balance sheet b
Anirmal Accounts 3

All reports may be printed or exported to Microsoft Excel. You may also enlarge a report on the screen
by pressing the ‘+’ key on the right hand side of the keyboard.

Where a report links to actual records you may view the record by double clicking on column 1.
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Accounts Payable

The ‘accounts payable’ report details suppliers who you owe money and how many days it’s been due
or is now overdue.

Accounts Payable

BORDER SOFTWARE
Accounts Payable - fzeing Summary
Report Dated:27/08/2008 12:48:52
A coounts Payable

Leocount Current 30-80 Days &0-20 Days =30 Doays Total
BORDER 410.08 0.00 0.00 117.50 527.58
Totals 410.08 0.00 0.00 117.50 52758

To view the detail of the account ‘Double Click’ on the account name.

upplier Account Details EJEIE|
A

BORDER SOFTWARE
Supplier Account Details
Report Dated:27/06/2008 12:59.47
Supplier Account details for the selacted account - BORDER
Ledger Referance Account Diate Invoice Ho Type Diehit Credit Balance
BORDER 240352003 Bi23456 Payment 17038 0.00 -17038

PL-BORDER-1048508362 BORDER 241032003 Bi23456 Invoice 0.00 170.38 0.00

Il PL-BEORDER-1052388303 BORDEER. 020552003 B3R5 Invoice 0.00 23383 23383

Il PL-EQORDER-1052388648 BORDER 08052003 BS85 Payment 23383 0.00 0.00

Il PL-BORDER-1057608167 BORDEER. 07107/2003 Bi%& Invoice 0.00 8520 6520
PL-BORDER-1080700170 BORDER 120872003 B32353 Invoice 0.00 55085 6l6.45
PL-BORDER-10607563%8 BORDEER. 13082003 Bi%6 Payment 8580 0.0o 55065
PL-BORDER-1060771726 BORDER 130852003 B32353 Payment 100.00 0.00 45085
PL-BORDER-1080771752 BORDER 130872003 B32353 Payment 15085 0.00 300.00
PL-BEORDER-10&0772324 BORDEER. 130852003 B32353 Payment 300.00 0.00 0.00
PL-EQOFDER-1061370887 BORDER 20/08/2003 BS123 Invoice 0.00 2891080 | 2891080
PL-BORDER-1062608550 BORDEER. 0309/2003 B2123 Payment 2991080 0.00 0.00
PL-BORDER-1062611367 BORDER 03082003 Bis6747 Invoice 0.00 233.00 233.00
PL-BORDER-1062611387 BORDEER. 030872003 Bi3a747 Payment 233.00 0.0o 0.0o
PL-EQORDER-1071758252 BORDER 041002003 3458 Invoice 0.00 172 1672
PL-BORDER-1088048216 BORLDER 1371072003 12345 Invoice 0.00 117.50 13422
PL-BORDER-10&6042853 BORDER 131072003 1112225335444 Invoice 0.00 117.50 25172
PL-EQORDER-1086051603 BORDER 13110/2003 111222333 Invoice 0.00 17184 423 58 3
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Accounts Receivable

The ‘accounts receivable’ report details customers who owe you money and how many days it’s been
due or is now overdue.

BORDEER SOFTWARE

Accounts Receivable - Ageing Surmmary
Report Dated:27/06/2008 12:42:01

Accounts receivable

Aceonnt Current 30-80 Days &0-90 Drays =590 Days Total
Border .00 000 62.50 149324 1,555.74
Marks .00 000 000 5800 5200
5t Mirrion .00 000 000 4 68862 4 68862
Tesca .00 000 000 1,939 .41 1,939 41
Tatals .00 000 62.50 2,030.27 2.092.77

To view the detail of the account ‘Double Click’ on the account name.

Customer Account Details

BORDER SOFTWARE
Customer Secount Details
Report Dated 270672006 15:01:13

Customer account details for the select account - Tesco

Ledger Reference Aeccunt Diate Invaoice Hao Type Diehit Credit Balance
SL-Teseo- 1056992950 Tasca 30082003 7 Invoice 445 08 000 -44% 08
SL-Teseo- 1056992502 Teseo 300872003 3 Irvroice 464 .61 000 -213.68
SL-Teseo- 1056230201 Tesco S0/ 2005 5 Irvoice 711.50 0.00 -1,625.1%
SL-Tesco- 1056938913 Tasco S0Ma2005 4 Irroice G6d 22 0.00 -1,98%.41
SL-Teseo-1075375170 Tasco 290172004 22 Payment 0.00 4 882.50 289309
SL-Teseo-1075375130 Tasco 290172004 22 Irvoice 488250 0.00 -1,989.41
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The profit and loss reports form the backbone of business analysis. They provide the Nominal Ledger
data grouped into income and expenses by accounts allowing us to assess the profitability of the
business. For example the following shows a very simple set of accounts.

Report Dated 1 July 2006

Border Software Ltd
Profit And Loss

Profit and loss for the selected period 1 — 09 — 2005 to 1 — 09 - 2006-06-27

Sales Income

Finished Beef Cattle
Finished Lamb Sales
Grants And Subsidies
Wool Sales

Total Income

Cost OF Goods Sold

Store Cattle Purchase

Gross Profit

Expenses
Cattle Feed

Sheep Feed

Cattle Vet and Med
Wages

Tax and Insurance
Contract Work

Total Expense

Net Profit

15,000.00
13,605.00
5,067.00
67.00

33,739.00

500.00

33239.00 “Total Income - Anything we have brought to sell’

£500.00
£30.00
£150.00
£15,000
£3,234.00
£1000.00

19,914.00

13,845.00

‘Gross Profit — Total Expenses’

Tip if you ‘double click’ on the account name you will see the detail of the account.

Profit and Loss - Selected Enterprise

The profit and loss for a selected enterprise report lists on those accounts assigned to a specific

enterprise.
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Trial Balance

The trail balance report will be referenced by your accountant to validate the system is working. The
issue here again being the double entry, Credits must equal Debits. If they do all is well.

rial Balance |
Date Perind: | This Year w Skark Date: Finish Diate:
BORDER SOFTWARE
Trial Balance

Feport Dated: 27082008 13:45:03

Trial Balance.

Account Diehit Credit

Aezounts Feceivahle 182.50 .00
Lamh Sales 0.oo 100.00
Milk Sales 0.oo 62.50
Current 0.oo a00.00
Bank Charges 100.00 0.00
Aeeounts Payable o.oo 410.08
Business Softwrare 342.00 0.00
TaT 61.08 0.00
Farm Saving Lecount s00.00 0.00
TOTAL 1,172.58 1,172.58
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These reports allow you to see how your income and expenditure changes month by month, based on
the data from the nominal ledger it is an expanded Profit and Loss report. You may also see this in

graphical form

Income And Expenditure By Month

Dats Peiod: | Last Financial Year | startDate: 01j05/2005 v | Finish Date: |01 /o5/2006 v |
Cannom Farm
Income #ind Expenditure By Month
Report Dated 2706/2006 14.08:04
Tncome and Experditure by month fox the peviod 01-05-2005 0. 00:00 and 301042006 23:59-5
Income
ccount 572005 672005 772005 812005 12005 106005 112005 122005 12008 272006
Cattle subsidies 175114 679517 000 000 000 13239 .00 .00 .00
cattle-Mise imnome 000 000 107 000 11275 000 .00 .00 .00
cattls-store sales 000 5,31680 000 000 000 000 000 135000 000
cereals 0.00 1l Income And Expenditure By Mo
Contract Work 000
Cull Cowrs 0.00 Income and Expenditure 5/200% - $/2005
ll ewves 28659 4000000
Dividends 000 9600000
3600000
Dog Sales 000
34000 .00
Expenses 000 "
Farm events 000 3000000
Finished beef cattle 154125 26000.00
GFEG - directors income 000 e
24000 .00
Tnterest recaived 005
22000 .00
Lo Sales 5,569 601 Soioh
Land Management Grants 0.00 12000.00
. . 16000.00
mackinerhize 000
—_— ]
Ram Sales 000
12000 00
Sheep-Mlisc income 0.00 S Month & Income ]
Income for the Manth - August - 2005
sPS 000 800000 Total = £26044.52
Sundry Trading Receipts 107235 5000.00 ||
4000.00 .
Wayleave 000 I —
2000 00
Wool Sales 000
Total Incoms 11,221 28
&
=

>
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Helpful Tips

This section is here to provide for specific scenarios, which may appear more complex than the norm.
More will be added over time — check out this document in download section of our website for
updates.

Purchasing Goods with Loans or Hire Purchase

Recording the purchase of farm equipment on hire purchase or with the use of a loan is simple, but
does require the setting up of an account to use as the source of the funds and subsequent repayment.
The bill for the equipment is thus entered in the normal way, but paid using the loan account rather
than the current bank account. This ensures that you get the VAT back in the first instance and that the
purchase of the equipment is recorded. The HP or loan repayments are then entered as 'transfers of
funds' from the current bank account (or other bank account) on a monthly basis, these transactions not
being liable for VAT. Any extra charges relating to the HP or loan account can then be entered in a
similar manner.

Step 1- Create a HP loan Account

From the main 'Farm' menu select 'Farm/Accounts and Enterprises/New Account' the new account box
is then displayed.

Account Information

Account Mame; HF' -'i'.ractu_:ur.Lcuan-Euljljé -
Drezcription:

[Hite purchaze loan for tiactor - purchazed january 2008

Type of Account: Eank v '

Enterprize: ' |

Split Cozts between Enterprizes:

; Enterprize Percentage Allocation

Opening Balance
Amount: : D' D ate: 514.305,1'2008 V| Set Balance

+_|-gh [ 0k, H Cancel H Delete ]

L=

Enter an Account Name, try to give it a name that easily identifies the account, enter a description and
select the account type as 'Bank'.

DO NOT set an opening balance; we want to show the account as negative once we pay the bill.
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Step 2 - Enter the Bill

Enter the bill in the normal manner.

= Enter Bills FBEX

Supplier. |EDHDEH - Border Software Lid T H Detals ] demlst'ratmn |
tatus:

Invoice No: 5365 | Inwoice Diate: | 3140142008 e |—EI
Terms: | Cash On Delivery v| Payment Due; | 31/01/2008

WView Payments
Armount: 58,?ED.EIEI| Cur Reference: B el

Bill ltemnz:
Fef Account Drezcription [y Unit Cost TotalMet  WAT Code WAT
0| Fam Machi.. | John Desre Tractor... | 1.00 | 500000, | S0000.00 [ Ti7s [ E7e0.00]

LREn:

Unallocated costs: 1] Total MET: A0.000.00

Total VAT: 8.750.00
Total Selected Items: 58,?ED.EIEI|

Save And Cloze ] [ Save And Mew ] [ Cloze Delete
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Step 3 - Pay the Bill using the HP loan account

f PayBills

Supplier; |BDHDEF| - Border Software Ltd £ | Dretails
Date: | 31/01/2008 ~ | Account i'HE'T'ra.:mr Loan 2008 v

b ethod: |Bank Transfer v| Cheque Mo: | |

Total Amount Paid: | 58,750.00 i
Unpaid [nvaices

Invoice . Supplier Date Date Due Termsz Total Armo.... Dizcount | Amount O,
|:| 2h46 BORDER 07/09/2006  OFA0/2006 30 Days 50000 Q.00 50000
|:| BS... BORDER MA0/2006 01/10/2006 50000 Q.00 50000
|:| 12.. BORDER MA1/2008 N A2/2006  BODAYS 50000 Q.00 50000
DBS... BORDER MNA2/2008 A M2/20068 11750 Q.00 11750
'5!' B3E5 BORDER ANAOA2008 0 /012008 CashOnD Ra7R0.00 Q.00 Ra7R0.00

Total Selected Items: {58_.':‘5_0_0-6 |

[ Save and Cloge ] [ Save And Mew ” Cloge ] [relete

Pay the bill for the equipment in the normal manner but use the new HP Loan account to pay the bill.
At this point the bill is paid and the VAT will appear in the VAT quarter. The HP loan account will
then be negative thus showing that you owe the money. Reconciling this account will show this.

Step 4 - Monthly repayments

Enter the repayments by transferring funds from the current bank account, to the HP Loan Account.
To transfer funds select the 'Transfer funds' option from the 'Banking' menu.
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Transfer of funds

Date: izexnzxznns "

Descripkion: ! HP Loan repayrment |

Arnounk; i 200,00 |

Account From which the Funds will be kransfered.

From Accournk: | Current v|

Accounk where the money will be deposited e.g '"Current’

Deposit To Accounk: | P Trackor Loan 2003 v|

[ oK J [ Cancel ]

Again reconciling the account will show the balance....

- e
il Bank Account - Current |-_||°E|B|
Bccount: | HP Tractar Loan 2005 v| Statement Start Date: |01/01/2008 » End Dake: [01/05/2008  »
Shaw: | All Tranactions % | Stakement Opening Balance: | a i I Refresh ]
| Transactio.., = Stateme...  Details Paid In | Paid Out Balance
QSIIDIIZDDB 31j01/2008  Bank Transfer Border Software Lbd - payment For g... 0.00  53750.00  -55750.00
of 29j0z{2008 29j02/2008 500.00 0.00  -58250.00

Taotal Transaction: 2 Tokal Deposits: | 500,00 | Total Payments: 5g8,750.00
—Hl | P i |

Statement Closing Balance: | 0 | Calulated Closing Balance: | -5&,250.00 |

Statement | System Balance Error: | 58,250,00 |

’ &dd Transaction or Charge ] [ Save H Close ]

When reconciling the account you may also add any additional charges, interest etc.





